MinneTESOL Fall Conference

Meghan Boyle and Patsy Vinogradov

Vendor/Exhibitor Coordinators

October 9, 2009

Dear Exhibitor/Vendor:

Thank you so much for agreeing to be a part of this year’s MinneTESOL Fall Conference!  This letter confirms your participation in the MinneTESOL Conference on November 7, 2009, and acknowledges your payment or payment in process.  The conference will be held at a new and spacious venue, the Northland Inn in Brooklyn Park, Minnesota.  Brooklyn Park is a suburb just northwest of Minneapolis.  Please read the following information carefully!  Feel free to contact me with questions.  

Further conference information, driving directions to the Northland Inn are available on our website. Click on “Fall Conference” at www.minnetesol.org.
The Northland Inn is a hotel and conference center, and the exhibit area will be adjacent to the registration area and our conference break-out rooms.  It is a common area all participants must pass through when entering the conference, moving between sessions, and when coming to breakfast and lunch and coffee breaks.  This site provides exhibitors with consistent participant traffic throughout the day.

Parking: There is plenty of free parking at the Northland Inn.
Unloading and Set-up:

Saturday, November 7th: You may arrive to set up your display as early as 7:00 am.  The exhibit area will open to conference participants at 8:00 am on Saturday. 
Friday option: If you like, you can drop off materials at the Inn on Friday afternoon or evening.  While a limited number of tables may be set up on Friday evening, please be advised that this is an unsecured, public area and the Northland Inn and MinneTESOL are not responsible for any lost or stolen items.  We recommend that you cover your table with a tablecloth overnight. If you are interested in setting up your display on Friday evening, please contact Patsy to arrange (patsy@minnetesol.org).  Due to another event at the Inn on Friday evening, only certain tables may be set up in advance, and we may do so only after 7pm. 

NOTE: We prefer that vendors set up their displays on Saturday morning.

Electricity: If you requested an outlet, you have likely already been contacted regarding electricity.  The Northland Inn charges $50 for access to electricity for vendors, and MinneTESOL is unable to absorb this cost.  If you have not made arrangements with Patsy and you DO need electricity, please contact me right away: patsy@minnetesol.org.  Thank you!
Shipping: You may ship your materials to the Northland Inn ahead of time, but please ship your materials no sooner than October 15 and no later than October 27 to avoid excessive storage or late arrivals.  Use this name and address in order for the materials to be handled correctly: 

Northland Inn

MinneTESOL Conference, c/o Cathy Harju

7025 Northland Drive
Minneapolis, Minnesota 55428
Shipped materials will be waiting for you in the exhibit area near your table on Saturday morning. 
Conference Hours and Exhibit Breaks: On Saturday, participants will begin arriving by 8:00 am and the opening plenary is at 8:30 am.  There are two exhibit breaks scheduled. The conference will conclude around 3:00 with a raffle of door prizes that generous exhibitors have agreed to contribute!  For a more detailed schedule (and hotel information) please visit the conference website at: www.minnetesol.org, and click on Fall Conference.
NOTE: Due to another event at the Northland Inn that evening, most vendor tables will need to be dismantled and cleared by about 2:30pm.  We will confirm this take-down time as you arrive in the morning on Saturday.
 

Please Bring:

1. Your own dolly or cart.  
2. A tablecloth or table covering if you did not request one in your original form.  
Reminder: Display tables are (size 8’ X 30”).   
3. Another cover or cloth to cover your display if you are stepping away from your table.
Feel free to contact us with questions.  See you on November 7th!
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